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Note : Billing Section is optional , but if you want to generate Office orders of Supervisor And
Reliever and Allocate Supervisors to Blocks , you can use some part of this module .  Other
part of billing is covered in msbtebill.com from Summer -2017(Only For Pune Region Institutes)
examination which is also running under our company .
Other than Pune Region institutes ,can use all options in this module and generate all Theory
Exam Bill Formats very easily .
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Step 1 :  Open Google Chrome and 
type www.polyexamsoft.com  in address bar
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Step 2 : Login to Billing-Section module as shown below
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You will See control Panel for Billing-Section User
after successful login as below
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Step3 : Add Staff Details as below - ( All staff members From Principal
to Peon  should be entered here)

01

02

0304
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Step 4 : Assign Staff Duties (Optional)  .  Only Supervisor and Reliever
orders can be printed from this option.

01 02

03

01
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Step5: Print Staff  office Orders for Supervision and Reliever only

01

02
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01 02

03 04
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Step 6: Set the Work Profile/Work rate as per the MSBTE Rules

01

02

03 04
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Step 7 : Fill Daily Attendance , for each session (Morning / Afternoon) .

01

02

03
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Step 8: Reports : Print Format No. 05 / Format No. 03 / Format No. 02 .
Also Print Format No - 20 as below

01

02 03 04
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Format No. 5
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Format No. 3
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Format No. 2
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Format No. 20
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Step 9: Fill Controller Attendance . Before filling attendance of controller
kindly confirm that controller entry is made in Super Admin Login.

01

02

03
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Step 10: Print  Controller Certificates (Format 05 , 02 , 03 , 20) . 
Demo Reports are attached below.

01

02 03 04 05
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Controller - Format No. 5
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Controller -Format No. 2
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Controller -Format No. 3
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Controller -Format No. 20
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Step 11: Extra Report - Print  Poforma "B" . (Optional Format )

01
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Step 12: Change Password

01

02


